
 

INFORMATION REQUIRED  

SECTION 1 

INTRODUCTION 

Welcome to Cairns Early Childhood Centre. We hope that your child's time at nursery is a happy one and 

he/she enjoys coming to nursery each day. We look forward to getting to know you and your family as 

the year goes on so that we can work together in the best interests of your child. 

If you have any concerns about nursery or any questions about what to expect in the coming year please 

do not hesitate to ask. We will be more than happy to help. Similarly if you would like to contribute to 

nursery life in any way we would be delighted to hear from you. 

Kind Regards 

Sandra Barr, Head of Centre 

EDUCATIONAL AIMS 

 To provide a safe, caring, happy environment where children are given the opportunity to develop 
to their fullest potential. 

 

 To work in close partnership with parents, children and the wider community, providing the time 
and space to deal with private matters. 
 

 To provide a stimulating and well balanced curriculum which provides appropriate learning 
experiences for all through play and encourages children to take the lead in their learning. 

 

 To be responsive to each child's individual needs and treat each child with dignity and respect. 
 

 To promote caring for others, positive attitudes and equal opportunities for lifelong learning. 
 

 To ensure the pace and balance of the day meets the needs of children who attend nursery.  
 

 Above all we hope that your child's time at nursery is a happy one. 
 

Our aims reflect the key principles of the National Care Standards: 

 Dignity & Respect 

 Compassion 

 Be Included 

 Responsive care and Support 

 Wellbeing 
 

And Reflect the Four Capacities in the Curriculum for Excellence: 

 Successful Learners  



 Confident Individuals 

 Responsible Citizens 

 Effective Contributors 
 
These aims are met in a nursery environment where there is a balance between free play and more 
structured activities; children have the opportunity to make informed choices; our curriculum is 
underpinned by attention paid to health and wellbeing and much time and effort is invested in ensuring 
children feel safe and secure; careful planning ensures that children reach their full potential and children 
can have time to rest and be quiet as necessary and where everyone is treated with dignity and respect. 
 

ESTABLISHMENT INFORMATION 

Establishment Name:    Cairns Early Childhood Centre 

Address:    Altonhill Avenue  

KILMARNOCK  

KA3 IPH 

Telephone Number:   01563 533 177 

Email Address:    alexandra.barr@eastayrshire.org.uk 

Present Roll:    108 children 

Capacity: Maximum of 154 children not yet attending primary school at 

any one time.  No more than 9 are aged under 2 years; no more 

than 145 are aged 2 years to those not yet attending primary 

school full time; no more than 25 aged 2 to under 3. 

Wraparound Care: Available 

Stages Covered:   Birth till not yet at school age 

Denominational Status:   Non-Denominational 

  

SPIRITUAL, SOCIAL, MORAL AND CULTURAL VALUES 

Cairns ECC is a non-denominational centre. We respect and welcome children and parents of all religions, 

faiths and beliefs. We celebrate a variety of festivals in the course of the nursery year. Sharing of faiths 

and festivals provides knowledge and fosters tolerance of each other. 

The ethos of the centre is one of sharing, caring and supporting one another (both children and adults). 

Your child's achievements will be highlighted and praised. Positive encouragement in all areas of the 

nursery is of the utmost importance. 

Gradually the children become aware of and respect the needs and feeling of others in their behaviour 

and learn to follow rules, and to play co-operatively and share toys. 

 

PARENTAL PARTNERSHIP 



We hope in the course of your child's time at the centre that you will become involved in the life of the 

early childhood centre. This should start from your very first visit to Cairns Early Childhood Centre when 

you will be made very welcome. Our aim is to respect every child within a close partnership with parents. 

We hope that you will feel comfortable sharing information about your child with staff so that we are 

aware of your child's development and needs. We are committed to working with parents throughout 

their child's time at the centre. Parent's knowledge of their children is an invaluable aid to us and we are 

very appreciative of all the help you give us in this area. 

We hope you will be able to spend time in the centre and value contributions and ideas which you may 

have for us. 

We link with parents in various ways: 

 Daily Contact - keyworkers are available each session to greet children and parents. 
 

 Progress Meetings - these are organised twice a year with your child's keyworker to discuss 
your child's progress, introduce you to your child's portfolio and assessment information. 

 

 Parental Concerns - should you have any concerns about your child or the centre environment 
please do not hesitate to speak to us. We are happy to help. 

 

 Parent Workshops - we offer workshops on different aspects of the curriculum. 
 

 We are in the process of establishing an updated Parents Committee.   Parents Committees 
work hard to raise funds to benefit children in a number of ways. The Committee will meet 
approximately every six weeks. If you would like to be part of this group please do not hesitate 
to ask for further information. The group will always be delighted to welcome new members. 

 

 Volunteer Helpers - a timetable is available on the parents’ notice board which you can use 
to book a slot when you would like to help out in the nursery. This is not compulsory as we 
appreciate that parents have many commitments. However we hope it fosters an 
understanding of what we do and why we do it.  If you have an hour to spare we would love 
to see you. 

 

HOME / ESTABLISHMENT LINKS 

The ECC practitioners are in the fortunate position of having contact on a daily basis with parents who 

are bringing and collecting their child, and this provides more opportunities for informal contact to discuss 

the children. 

The centre handbook is issued to parents at the beginning of the session, giving information about the 

aims of the school. We issue regular news letters on a monthly basis to keep parents informed of what 

goes on in the nursery, and also produce monthly 'Parent Prompts' which give ideas on activities parents 

can do at home with their child. 

Our story sack project lends useful resources to children on a rolling programme throughout the year. We 

hope this project encourages your child to listen to stories at home.  

We have also been able to link in partnership with Hillhead Primary School.  



Children's work is respectfully displayed on the walls of the centre, paintings and models are some 

examples of the children's work which may also go home. The displays on the walls change regularly and 

indicate the work which has been recently undertaken 

Community Practitioners and staff from the Vibrant Communities Service and Social Work Services are 

available to support establishment links with the wider community and individual families.  

 

SECTION 2 

TRANSITION FROM EARLY CHILDHOOD CENTRE TO PRIMARY SCHOOL 

The children from Cairns Early Childhood Centre go to one of several different schools in Kilmarnock and 

the surrounding area. There are induction programmes in all the primary schools to help the children 

become accustomed to their new surroundings. Normally the infant staff from primary schools visit the 

centre to meet the children. These visits can take place any time after January. 

Hillhead Primary School's induction programme involves all year round engagement. Children who will 

attend Hillhead in August go on regular visits to their primary one teacher for familiarisation with the 

school, and induction to early language, maths and drawing programmes. 

Your child's Transition Profile to the appropriate primary school with your consent. This document 

enables the primary one teacher to have prior knowledge of your child's learning and development. 

As far as possible we endeavour to follow East Ayrshire Council's Early Intervention Transition guidelines. 

Telephone numbers of associated primary schools are listed below: 

Annanhill   01563 549988  

Crosshouse  01563 521459  

Fenwick   01560 600403  

Gargieston  01563 533067 

Hillhead   01563 521504 

Loanhead  01563 522938 

Mount Carmel  01563 525897  

Onthank  01563 525477 

Park School  01563 549988 

St. Andrews  01563 549549 

 

ESTABLISHMENT STAFF 

Head of Centre   Sandra Barr 

Depute Head of Centre  Michelle Murphy (Acting Depute) 

Senior ELCP   Kirsty McNab (0.5) 



Senior ELCP   Tammy McWilliams 

Senior ELCP   Taylor Ferguson 

Equity & Excellence Lead Gillian Kelly 

ELCP    Caitlin Mullen  

ELCP    Cara McCabe 

ELCP    Chloe Cairney (0.5) 

ELCP    Christine Lacey 

ELCP    Courtney Cameron 

ELCP    Donna Sim 

ELCP    Fiona Whiting 

ELCP    Gemma Griffiths 

ELCP    Gillian Orr  

ELCP    Heather Luff (0.5) 

ELCP    Joanne McIsaac  

ELCP    Jodie Smith 

ELCP    Kristeen Ferguson 

ELCP     Lauren Young 

ELCP    Leanne Love 

ELCP    Maegan Robertson 

ELCP    Margo Caddis 

ELCP    Maria Ferguson 

ELCP    Nicola Cunningham  

ELCP    Sharlene Cullen      

Graduate Apprentice  Ainsley Ann Wyllie 

Community Practitioner Alison McLeod 

Community Practitioner Gillian Salmon 

Community Practitioner Karen Connor 

Senior Clerical Asst.  Lizzy Green 

Clerical Assistant  Lynn McFadzean 

Janitor    Robert Chatham 

Cleaning Assistant  Karon Brown 

Catering Assistant  Anne Marie Muirhead 



 

 

ADDITIONAL SUPPORT NEEDS 

Educational (Additional Support for Learning) (Scotland) Act 2004. 

The Education Additional Support for Learning Act 2009 came into force on 17th November 2010. The 

majority of children and young people are able to access their curriculum programme at school/nursery 

without the need of additional help other than that which any teacher/early years worker will provide in 

any classroom/playroom.  However, there will be a percentage of children/young people, who may, at 

some point in their education, have difficulties that will act as a barrier to their effective learning.  In such 

circumstances the child or young person may require additional support beyond the norm in order to help 

them overcome these barriers.  Such children/young people will be considered to have “additional 

support needs”. 

All early years establishments have a variety of procedures to assist in the early identification of children 

and young people with additional support needs.  Identification and support planning will take place at 

the earliest possible stage. 

Children and young people who have been identified as having additional support needs will be supported 

through an Action/Support Plan, or in some cases a Coordinated Support Plan.  In line with legislation, 

parents/carers/children and young people will be fully consulted at all stages.  

This Act places additional responsibilities on local authorities for children who are looked after by the 

local authority.  It will also give more rights to parents in respect of requesting assessments in relation 

to their child/young person.   

Further information can be obtained from various leaflets, that can be accessed through council website 

or individual copies are available in the centre. 

Mediation and advocacy services are also available and information about these can be obtained from 

the contact details below: 

Enquire – the Scottish advice service for additional support for learning. Operated by Children in 

Scotland, Enquire offer independent, confidential advice and information on additional support for 

learning through: 

 A telephone helpline – 0345 123 2303 

 An email enquiry service – info@enquire.org.uk 

 An online enquiry service 

 Two websites – www.enquire.org.uk (for parents / carers and practitioners and 
www.enquire.org.uk/yp (for children and young people) 

 

Enquire also provide a range of clear, easy to read guides and fact sheets explaining everything from 

‘additional support in the early years’ to ‘what planning should take place for moving on from school’. 

ADDITIONAL SUPPORT NEEDS  

EAST AYRSHIRE PSYCHOLOGICAL SERVICE 

mailto:info@enquire.org.uk
http://www.enquire.org.uk/
http://www.enquire.org.uk/yp


Advice and support may be sought from other appropriate staff within the early childhood centre and 

through consultancy with visiting professionals, including the educational psychologist. 

East Ayrshire educational psychologists visit the centre regularly to work with and, through the staff, to 

best support children and young people who are experiencing barriers to learning.  Their role is often in 

giving advice to the centre and in the sharing of expertise with staff.  Early childhood centre staff may 

discuss the support needs of individual children with the psychologist in order to ensure that support 

plans are appropriate to the individual needs of the child. However, the psychologist would not observe 

or meet with a child without the prior consent of the parents. 

Cairns Early Childhood Centre is responsible for ensuring that parents are aware of their procedures and 

the psychologist’s role within them.  The school is also responsible for seeking parental approval, when 

necessary, for the psychologist to be directly involved with a child or young person. 

 

SECTION 3 

THE ESTABLISHMENT YEAR 

 

 



 

ATTENDANCE, ABSENCE AND TIME KEEPING 

We take attendance at the centre seriously and follow up on absences, or continued absence from the 
centre, involving other partners if necessary. 
 
You are responsible for ensuring that your child attends the centre regularly and arrives on time. You are 
responsible for ensuring the safety of your child on their journeys to and from the centre, except when 
they are on any centre transport we provide.  
 
Regular and punctual attendance is linked closely to achievement and staff will work with parents to 
ensure that children can achieve their full potential.  
 
The law requires that educational establishments maintain an accurate record of attendance and absence 
of each pupil. Parents are requested to assist in this process by informing the school or centre if children 
are to be absent for any reason.  
 
This is how absence is recorded in our centre: 
Parents are required to sign a register when dropping a child off at the centre and when collecting them.  
 
Where your child’s absence is approved, for example a medical appointment the centre should be notified 
by you of a sickness absence, it is marked as an authorised absence.  
 
Where an absence is unexplained by the parent the absence is marked as unauthorised.  
 
If your child is not going to be attending, please let us know by 9.15 am on the first day of absence, 
explaining the reason.  
 
Where a child exhibits a pattern of absence which may warrant investigation – and if we cannot contact 
you, or your other emergency contacts – then other appropriate support services may be contacted.  
This might include other family members, a social worker, a health visitor or other concerned party, 

requesting that they visit your home to investigate and report back on their findings. 

 

PROMOTING POSITIVE BEHAVIOUR 

One of our main aims is to promote the social and emotional development of children, to help the 

formation of stable relationships, to encourage a sense of confidence, independence and self-control. 

While children are encouraged to play together and share toys, guidelines are given on the standard of 

behaviour expected. Most children soon learn to follow simple nursery rules and receive lots of praise 

and encouragement for this. 

However we are aware that children’s behaviours can be challenging. If your child is displaying unusually 

difficult behaviour in the early childhood centre or at home it is important we discuss this so that we can 

work together to provide consistency in our approaches to help him/her. 

Your help is vital in this area. 

 



Quality Circle Time 

We have adopted Circle Time to help further develop positive behaviour strategies as it is aimed at 

promoting self - confidence and self-esteem in young children. Circle Time takes place when a group of 

children gather together to form a circle by sitting on chairs or cushions. Within this circle they learn 

specific rules and skills to enable them to participate fully in Circle Time. 

Through Circle Time children learn how to mix with their peers, how to build relationships, take turns and 

be part of a group. The way in which circle time is organised and the ideas used in it help children to 

develop good social skills. Circle Time is fun and enables children to "learn through their own discovery 

and exploration". 

Circle Time can also be used to promote positive behaviour.  

 

ANTI BULLYING BEHAVIOUR POLICY 

Every child and young person in East Ayrshire should grow up free from bullying behaviour.  Across all 

sectors, those working with children and young people in East Ayrshire are already aiming to fulfil the 

Scottish Government and local government commitment to ensuring children and young people become 

confident individuals and responsible citizens.  It is our aspiration that those who play a role in the lives 

of children and young people are enabled to prevent and respond effectively to incidents of bullying 

behaviour. 

 

SUITABLE CLOTHING 

Children have the best fun when they are doing creative and activity based work.  We shall always try to 

make sure they wear aprons but accidents happen so please dress your child in suitable clothing. 

Please make sure your child has suitable outdoor clothing in case outdoor play or a trip is planned. 

East Ayrshire Council is concerned at the level of claims being received regarding the loss of children’s 

clothing and/or personal belongings.  Parents are asked to assist in this area by ensuring that valuable. 

Items and expensive items of clothing are not brought into the nursery.  Parents should note that the 

authority does not carry insurance to cover the loss of such items and any claims submitted are likely to 

be met only where the authority can be shown to have been negligent. 

 

ESTABLISHMENT SECURITY 

The entrance door to the reception area of the nursery is controlled by a push pad entry system giving 
access to the main reception area of the centre.  From there every door around the ECC is fob controlled 
and all parents and visitors must the by ring the bell and be authorised access.  These measures have 
been taken to provide a safe secure environment for your child. 
 
All visitor and contractors to the centre must sign in, they will receive and wear a visitor's badge, sign out 
on leaving and return their badge. 
 



It is expected that a responsible adult will bring a child to and from nursery. In the interests of your child's 
safety, it is essential that you make a point of telling the Head of Centre or Person in Charge at that time 
if he or she is to be collected by someone not known to the Head of Centre or staff members. 
 
If your child is not able to attend nursery, in the interests of safety could you please notify the nursery as 
soon as possible. 

 

MEALS / SNACKS 

For children who have a 3 hours and 10 min session age/stage appropriate snack are generally provided. 

Where some children attend full day provision or are accessing 1140 hours provision meals are provided: 

morning snack, lunch, afternoon snack and high tea are on offer daily as appropriate to the individual 

child’s attendance pattern.  There is always access to fruit and water for children at all times and milk is 

provided daily for children. 

In planning for snack we take into consideration the Nutritional Guidance for Early Years published by the 

Scottish Government. 

 

CUSTOMER CARE PROCEDURE 

Our aim is to provide high quality services to the people we serve. However, we recognise that sometimes 

things can go wrong. If they do, we want you to tell us so that we can put things right. We will listen and 

learn from your comments, suggestions or complaints so that we can continually improve our service to 

you. 

We will deal with your complaint as follows: 

If you have experienced a problem with a service or have a complaint to make, the quickest way to get it 

resolved is to talk to the staff responsible for that particular service. 

Stage 1  

If we cannot resolve your complaint straightaway you can ask the appropriate manager to review your 

complaint. The manager will aim to provide a response within five working days. 

Stage 2  

If you are not satisfied with the response you can ask for a further review of your complaint by senior 

management and we will aim to respond within 20 working days. 

If you have completed East Ayrshire Council’s complaints process and you are still unhappy, you can ask 

the Scottish Public Services Ombudsman to look at your complaint. 

Further information is provided in the leaflet:  

A guide to making comments, suggestions and complaints or on the Council website www.east-

ayrshire.gov.uk  

You may also contact the Care Inspectorate direct if you have concerns.  The address and telephone 
number is located on the last page of the handbook. 

 

http://www.east-ayrshire.gov.uk/
http://www.east-ayrshire.gov.uk/


INFORMATION IN EMERGENCIES 

We make every effort to maintain a full educational service but on some occasions circumstances arise 

which lead to disruption. Establishments may be affected by, for example, severe weather, and temporary 

interruption of power, provision of transport or fuel supply. In such cases we will do all we can to let you 

know about the details of the closure, temporary arrangements or re-opening. We shall keep you in touch 

by using letters, notices in local shops, community centres, announcements in local churches, the press 

and local radio. 

Parents whose children attend the early childhood centre are asked were possible to provide the centre 

with the names addresses and telephone number of two contact persons for use in case of emergency. 

It is essential that this information along with the parent / guardians contact details is kept up to date and 

that telephone numbers accept incoming calls. 

 

PERSONAL INFORMATION, THE DATA PROTECTION ACT 1998 AND 

PUPILS’ EDUCATIONAL RECORDS (SCOTLAND) REGULATIONS 2003 

Personal Information – The Data Protection Act 1998 

For the purposes of the Data Protection Act 1998, the Data Controller for the personal information we 

process about pupils is East Ayrshire Council. 

East Ayrshire Council collects, creates and processes personal information about its school pupils.  This 

information is needed for a number of reasons.  

We use it to:         

 Support teaching and learning 

 Monitor and report on progress 

 Provide appropriate pastoral care 

 Assess how well the school is doing 
 

This information includes your contact details, assessment results, attendance information, 

characteristics such as ethnic group, special educational needs and any relevant medical information. 

We collect information from pupils, their parents and guardians and we may also receive information 

from other sources, such as previous schools. 

We may disclose information to other organisations, for example other schools if you move to another 

authority, the Scottish Qualifications Authority for examination entries and to the Scottish Government 

and its agencies. 

We store your personal information securely and we do not disclose it apart from the circumstances 

described above or where the law requires us to disclose it. 

If you wish to see a copy of the personal information we hold about you then you can make a Subject 

Access Request for this information.  To do this you should contact the Council’s Freedom of Information 

Officer (01563 576094) or e mail FreedomofInformation@east-ayrshire.gov.uk. A fee may be charged for 

this service. 

For pupils under the age of 12 a parent or guardian may make this request on their behalf. 

mailto:FreedomofInformation@east-ayrshire.gov.uk


Education Records – Pupil’s Educational Records (Scotland) Regulations 2003 

In addition to the rights provided by the Data Protection Act 1998, parents also have a right to examine 

their child’s Education Record.  These records are available to inspect free of charge, at the school.  If you 

wish to view these records you should contact the school to arrange an appointment.  The records must 

be made available to you within 15 school days.  A copy of the records can also be provided for a fee. 

Sharing Information 

As noted above, in some circumstances East Ayrshire Council may share your data with other 

organisations.   

Scottish Government collects information about school pupils.  We now work together to transfer data 

electronically through the ScotXed programme.  ScotXed aims to support schools and Local Authorities 

by supporting the collection, processing and dissemination of statistical information required for 

planning, management and monitoring of Scottish education services.   

In order to make the best decisions about how to improve our education service, Scottish Government, 

education authorities and other partners such as the SQA and Careers Scotland need accurate, up-to-date 

data about our pupils.   We are keen to help all our pupils do well in all aspects of school life and achieve 

better examination results. 

A subset of this information is passed to Scottish Government for research and National Statistics 

publications.  Education data within Scottish Government is managed effectively by secure systems and 

is exploited as a valuable corporate resource, subject to confidentiality restraints.  As part of its data 

policy, Scottish Government will not publish or make publicly available any information that allows 

individual pupils to be identified, nor will data be used by Scottish Government to take any actions in 

respect of individuals.  Data is held securely and no information on individual pupils can or would be 

published by Scottish Government.   

The individual data collected by Scottish Government is used for statistical and research purposes only.  

We hope that the explanations contained on the ScotXed website will help you understand the 

importance of providing the information. 

Fuller details of the uses of pupil data can be found on the ScotXed website www.scotxed.net 

 

 

PARENT’S COMMITTEE 

We are in the process of re-establishing an updated Parents Committee.   Parents Committees work hard 

to raise funds to benefit children in a number of ways. The Committee will meet approximately every six 

weeks. If you would like to be part of this group please do not hesitate to ask for further information. The 

group will always be delighted to welcome new members. 

 

 

 

 

 

http://www.scotxed.net/


 

SECTION 4 

CURRICULUM FOR EXCELLENCE 

Curriculum for Excellence is the education system in Scotland.  It includes early childhood establishments, 

schools, colleges and community learning from 3 to 18 and beyond. 

Learners from pre-school age work with Curriculum for Excellence guidance and standards. 

The table below matches the five curriculum levels to the stages of learning generally applicable, with 

flexibility (for example, for young people who are particularly able and / or have additional support 

needs.) 

Level Stage 

Early  The pre school years and P1, or later for some. 

First To the end of P4, but earlier or later for some. 

Second To the end of P7, but earlier or later for some. 

Third and Fourth S1 to S3, but earlier for some.  The fourth level broadly equates to Scottish 

Credit and Qualifications Framework level 4. 

The fourth level experiences and outcomes are intended to provide possibilities 

for choice and young people’s programmes will not include all of the fourth level 

outcomes. 

Senior Phase S4 to S6, and college or other means of study. 

 

From pre-school to the end of S3 (3 – 15) young people will experience a broad general education which 

is designed to enable each child or young person to be a successful learner, a confident individual, a 

responsible individual and an effective contributor.  The broad general education will include all of the 

Experiences and Outcomes across all curriculum areas up to and including the third level.  Throughout all 

learning, prime importance is given to literacy, numeracy and health and wellbeing.  This includes outside 

learning. 

www.youngscot.org   (learners) 

www.parentzonescotland.gov.uk (parents and carers) 

www.sqa.org.uk   (information on qualifications) 

www.hmie.gov.uk   (standards, inspections) 

www.ltscotland.org.uk   (teaching practice and support) 

www.engageforeducation.org  (share ideas and questions about education) 

www.scotland.gov.uk/cfeinaction (real-life examples) 

The staff team has had exposure to the principles underlying early education and child development in 

Reggio Emilia, a world renowned centre for educational excellence in Italy. We are taking our learning 

forward by allowing children the time and space to be creative, to use their imaginations, to experiment, 

http://www.youngscot.org/
http://www.parentzonescotland.gov.uk/
http://www.sqa.org.uk/
http://www.hmie.gov.uk/
http://www.ltscotland.org.uk/
http://www.engageforeducation.org/
http://www.scotland.gov.uk/cfeinaction


to explore the properties of materials, to make connections in their learning and to promote high quality 

interactions between adults and children in contexts that have meaning for our young people. 

 

Learners are provided with a broad, balanced set of experiences designed around the curriculum areas 
of:  
Languages and Literacy  

Mathematics and Numeracy  

Health and Wellbeing  

Religious and Moral Education  

Social Studies  

Sciences  

Technologies  

Expressive Arts  
 
The core curriculum consists of Literacy, Numeracy and Health and Wellbeing. These permeate and 

underpin learning in all other curricular areas. Attainment and achievement in these areas are regularly 

assessed and reviewed by the centre to ensure standards are maintained or improved. 

The Curriculum 

Scrap Books 

 Use to evidence children’s voice. 

 Used for mark making, art work etc. 

 Record of other significate learning in health and well-being, literacy and numeracy and other 

curricular areas. 

 Linked to tracking and CFE outcomes. 

 Used alongside care plan and referenced for evidence. 

 Children will reflect termly on targets and be recorded in scrapbooks. 

 

E-portfolios 

 Parents can access from home. 

 Parents can comment on post and share achievements from home. 

 Time saver for staff which support an increased level of interactions with children. 

 Record different types of evidence for example videos. 

 

 

 

ACHIEVEMENT AND IMPROVEMENT 

Partnership with Parents and Learning 



As a result of the COVID-19 pandemic the team have reviewed and found alternative ways of 

communicating with children and families what enables the sharing of learning, ideas as well as a method 

capturing and recording learning for each child as an individual.  This has been introduced to families and 

will have a positive impact on maintaining relationships with families. 

Literacy 

A home link reading resource aimed at developing children’s higher order thinking was developed by the    

E&E Lead. A small training session was delivered to the staff around the theory of higher order thinking 

skills and how to extend children’s thinking and learning particularly around stories. 

Using the Teaching Talking assessment tool milestones are tracked and subsequent interventions are put 

in place to support children’s individual needs through targeted support processes. The CC champion uses 

an online tracker tool which highlights the progress and impact of the intervention delivered. This 

information is shared with parents and carers regularly as well as other professionals to support 

collaborative working. 

Each child has a literacy tracker that is completed by their keyworker. Key skills within this tracker relate 

specifically to the ELLAT assessment tool and some additional skills within the CfE benchmarks. This allows 

the staff to be aware of where the children are at within the early level. 

Moving Forward 

The impact lockdown has had on children and families will be considered greatly now that we have 

returned. Staff’s awareness of the nurture principles will be vital in supporting our children and families as 

they return. All behaviour is communication and our observations and assessments on how children 

manage the transitions back into the centre is going to identify how they are coping with the stress of 

another change. Staff will encourage children to talk about their emotions, use visual prompts and social 

stories where required. Children will be given clear boundaries and expectations so they know they are in 

a safe and secure base. Our management team will reintroduce the training programme as soon as possible 

in a way that meets national health guidance and the needs of the centre. 

 

SECTION 6 

ASSESSMENT AND REPORTING 

When your child starts nursery he/she will be introduced to their keyworker and the rest of their group. 

As well as welcoming and settling your child into their new environment his/her keyworker will set up 

your child’s individual e-portfolio and scrap book. This e-portfolio will over time celebrate your child’s 

successes, achievements and next steps for learning. Both you and your child have access this to folio at 

any time and your child has a say in what goes inside. This folio is used to help track how your child is 

progressing in their education. Please feel free to ask staff about your child’s e-portfolio. 

The e-portfolio contains tracking material in the curriculum areas of health and well-being, literacy and 

numeracy.  These can be shared with you at any time but are looked at when you have your progress 

meeting with your child’s keyworker. 

Your child’s keyworker will also write a synopsis of your child’s progress twice a year and this too is 

included in the e-portfolio.  The final report in your child’s pre-school year is used as a transition document 

that is passed on to primary school.  You have an opportunity to speak to your child’s keyworker on a one 

to one basis twice a year at our progress meetings.  These meetings are held in November and May and 

you will be notified nearer the time.  



We also plan for group time activities with our keyworker groups – usually up to 10 children. These more 

structured play activities help staff members assess the skills your child has and what next steps are 

required to further develop their individual learning. Children and staff members often undertake 

projects based on children’s interests  

The Curriculum for Excellence is used by staff in relation to all layers of teaching, planning and evaluation. 

The staff will observe, discuss and teach new skills to help all our children progress in their early year’s 

education. 

If you have any concerns or ideas about your child’s progress please ask any staff member at any time for 

advice. We are here to support you and your child. 

 

SECTION 7 

FURTHER INFORMATION 

Head of Education 

Linda McAulay Griffiths, East Ayrshire Council, Economy and Skills 

Council Headquarters, London Road, Kilmarnock KA3 7BU 

Strategic Education Manager (Early Intervention) 

Janie Allen, East Ayrshire Council, Economy and Skills 

Council Headquarters, London Road, Kilmarnock KA3 7BU 

Cabinet Member with responsibility for Skills and Learning 

Councillor Fiona Campbell 

East Ayrshire Council, Council Headquarters, London Road, Kilmarnock KA3 7BU 

Cabinet Member with responsibility for Wellbeing (Children’s Champion) 

Councillor Iain Linton 

East Ayrshire Council, Council Headquarters, London Road, Kilmarnock KA3 7BU 

Local elected members for ward 

East Ayrshire Council, Council Headquarters, London Road, Kilmarnock KA3 7BU 

Kilmarnock North 

Councillor Maureen McKay  Tel: 01563 576550 

Councillor Ian Grant  Tel: 01563 576533 

Councillor Helen Coffey   Tel: 01563 576055 

 

 


